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EMAIL TO COLLEAGUES 

IMPORTANT ISSUES TO REMEMBER 

Here we are assuming that you will be sending this email to professionals within your organization or associated companies.
Most of the issues we mentioned in the Email letter to Project Finance Professionals or companies also apply here.  Please also read the notes before that email letter.
The big difference is this:  This is a very much shorter email than the one to professionals outside of your organization.  The most important thing to remember when sending an email to colleagues is that you do not sell to them in your email.  You just present them with the link and mention one or two things you liked about the product.
In the email below we present the link and then mention the idea of a well structured Summary Sheet as one thing that’s impressive about the financial models in this membership website (having had a look at the image of one of the sample sheets).

Feel free to adapt it to your situation.

THE TARGET MARKET

To remind you, this product is targeted at the following professionals and companies or institutions (this list is not comprehensive):

· First Time Project Finance Financial Modelers who have just been exposed to financial modeling.

· Professionals looking for Project Finance Modeling resources for new recruits or subordinates who now work in Power related transactions.

· Experienced Project Finance professionals who have been modeling in other areas of Project Finance (e.g. Telecoms, Water, Toll-Roads etc) and now have just started working on Power Models.

· Engineers working in Power Projects (Scoping Models)

· Finance Students intending to work in Investment Banking

· Accounting Students intending to work in Investment Banking 

· MBA Students Studying Finance Related Subjects 

· Students Studying Math of Finance

· Academics teaching Electrical Engineering (mostly post-graduate courses)

· Academics teaching Math of Finance and or Financial Engineering

· Professionals working in Developmental Finance

· Professionals working for Investment Banks

· Professionals in Project Finance Advisory Services

· Professionals working for Power Utility Companies

· Power Station Managers

· Professionals working  for Power Generation Equipment Suppliers

· Professionals working for Power Distribution Equipment Suppliers

· Professionals working in Government Energy Departments/Ministries

· Professionals working for Energy Consultants

· Economists with interest in Power Demand and Supply

· Actuaries moving to or with interest in Project Finance.

· Law Professionals working for Corporate Law Firms in the area of Project Finance

· Professionals looking for Project Finance Modeling resources for new recruits or subordinates who now work in Power related transactions.

· etc

On the email itself we only mention most of these profession or companies in a broad sense; otherwise you can run short of space (read “how long should an email be?” below).  

WHO WILL BE RECEIVING THE EMAIL/LETTER?

Your colleagues at work or associated companies.

HOW LONG SHOULD AN EMAIL/LETTER BE?

This email body shouldn’t be more than three to four very short paragraphs.
REMIND RECIPIENT TO FORWARD EMAIL

Only remind colleagues who are not in your immediate work environment (e.g. those who work for associated companies) to forward the email to others in their companies.
Don’t remind colleagues in you immediate work environment to do this.

WHO IS THE SENDER OF THE EMAIL?

The recipients are your colleagues; therefore use your name at the very end of the email letter.
Your affiliate web address should appear ONCE on the email message

You must not mention our main website address at all (www.project-finance-models.com).  If you do, you will be sabotaging your own affiliate marketing efforts.  Your prospects will simply go to our main website and make the purchase from there.  That means “no commission for you”!

The affiliate marketing page we have setup for you has been designed with this in mind.  There is no way your COLLEAGUES will know our main website address – tilting things in your favor!  (Unless they are already in our subscribers list!).
NOTE:  DO NOT USE SPAM TACTICS WHEN SENDING EMAILS.  WE WILL KNOW WHO YOU ARE. IF YOU SPAM, WE WILL REMOVE YOUR NAME FROM OUR AFFILIATES DATA BANK AND ALSO REPORT YOU TO CLICKBANK.  REMEMBER ANYONE OFFENDED BY YOUR EMAILS WILL CONTACT US.
On the main, we are sure most people will be happy you contacted them about our Membership website.

SUBJECT/TITLE OF THE EMAIL

To raise interest the subject of the email should read:

“Great Resource - Project Finance Models Membership Website.” 

Do not be too specific on the title/subject by mentioning that it is a Power Station Financial Models Membership website – let the recipient of the email read that on the website copy..

PERSONALIZATION OF THE EMAIL

With colleagues, you can send an email to all of them at once, BUT it’s always best to make each one of them think they are the only ones you contacted regarding the resource. 

Go to the next page to read the email

THE EMAIL: TO COLLEAGUES (VERSION 1)
SUBJECT: Great Resource - Project Finance Models Membership Website.
Guys,

Check this website:
INSERT YOUR AFFILIATE LINK HERE 

It’s a Project Finance Models website  - Power Station Financial Models.
They have images of sample sheets of their financial models on the website.  I was impressed by their Summary Sheet.  Well structured!
Cheers!
INSERT YOUR NAME HERE 

Below is a SECOND VERSION of the above email when sending it to a colleague in an associate company.  This is the person you know best in that associate company.
THE EMAIL: TO COLLEAGUES (VERSION 2)
SUBJECT: Great Resource - Project Finance Models Membership Website.
Rose,

Check this website:

INSERT YOUR AFFILIATE LINK HERE 

It’s a Project Finance Models website  - Power Station Financial Models.

They have images of sample sheets of their financial models on the website.  I was impressed by their Summary Sheet.  Well structured!

I think this will be of interest to many of your colleagues – please forward this email to them.

Cheers!

INSERT YOUR NAME HERE 
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