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BROCHURE COVER LETTER 

IMPORTANT POINTS TO REMEMBER 

This is a LETTER you are going to PRINT and send together with about FIVE-TO-TEN one-page brochures in one A4 (big) ENVELOPE to each company. 
This is a covering letter that may end up with the recipient without him/her forwarding it.  

The one-page brochure is what we want distributed to the juniors or colleagues of the recipient.  The brochure is in the MS Excel download file.

This cover letter is almost the same as the “Email to Project Finance Professionals”.  The difference is that it’s a mailed letter with brochures we hope the recipient will distribute to the rest of his staff.
As we mentioned on the web pages of the Affiliates Membership Website, the Power Station Financial Models Package is targeted at a very sophisticated and professional market.
It is therefore in your interest and our interest that your approach when communicating with this market is perceived to be professional and that you understand for whom this product is meant for.
To help you achieve this we are presenting you with this “typical” Cover Letter to send to professionals working for Project Finance companies and other related institutions.

Feel free to adapt it to your situation.

THE TARGET MARKET

To remind you, this product is targeted at the following professionals and companies or institutions (this list is not comprehensive):

· First Time Project Finance Financial Modelers who have just been exposed to financial modeling.

· Professionals looking for Project Finance Modeling resources for new recruits or subordinates who now work in Power related transactions.

· Experienced Project Finance professionals who have been modeling in other areas of Project Finance (e.g. Telecoms, Water, Toll-Roads etc) and now have just started working on Power Models.

· Engineers working in Power Projects (Scoping Models)

· Finance Students intending to work in Investment Banking

· Accounting Students intending to work in Investment Banking 

· MBA Students Studying Finance Related Subjects 

· Students Studying Math of Finance

· Academics teaching Electrical Engineering (mostly post-graduate courses)

· Academics teaching Math of Finance and or Financial Engineering

· Professionals working in Developmental Finance

· Professionals working for Investment Banks

· Professionals in Project Finance Advisory Services

· Professionals working for Power Utility Companies

· Power Station Managers

· Professionals working  for Power Generation Equipment Suppliers

· Professionals working for Power Distribution Equipment Suppliers

· Professionals working in Government Energy Departments/Ministries

· Professionals working for Energy Consultants

· Economists with interest in Power Demand and Supply

· Actuaries moving to or with interest in Project Finance.

· Law Professionals working for Corporate Law Firms in the area of Project Finance

· Professionals looking for Project Finance Modeling resources for new recruits or subordinates who now work in Power related transactions.

· etc

On the letter itself we only mention most of these profession or companies in a broad sense; otherwise we can run short of space (read “how long should a letter be?” below).  

WHO WILL BE RECEIVING THE LETTER?

The other important thing to remember is that this letter is not going to be received by professionals who themselves are desperate to learn financial modeling, but experienced professionals (e.g. Heads of Departments/Divisions) in their respective fields.  They are then going to pass the brochures to their juniors and colleagues who are either directly or indirectly involved in Financial Modeling.  Therefore, we drafted this letter with that in mind.

HOW LONG SHOULD A LETTER BE?

Your letter must fit into about TWO A4 pages.  Anything more than two pages is too much!

(What takes a bit of space here is the address of the recipient as you are suppose to write it at the top of the letter if you want to give your letter a professional look)

Remember, your intention is that whoever reads your letter is curious enough to click your marketing web page (the page whose web address contains your affiliate marketing code).  Let your affiliate web page do the selling!

Once the recipient has seen the website and what it can offer his staff, she/he will be more than willing to distribute the brochures to his subordinates (and even make more copies!).
If your letter is too long they may “get lost” reading it or get distracted whilst still reading it.  If this happens, there is a chance that the recipient of your email may end up not clicking on your affiliate link and end up forgetting to forward the brochures to the relevant people in her/his organization who happen to be your primary target market!

REMIND RECIPIENT TO DISTRIBUTE BROCHURES
The other important thing here is not to forget to nicely request the recipient to distribute the brochures to relevant professionals within his/her organization.

Don’t assume the recipient will know that you would like her/him to forward the brochures.  He/she may assume you made a mistake by sending him/her more than one brochure!
WHO IS THE SENDER OF THE EMAIL?

Use our contact details, 1st Analyst Information Services, as they appear on the cover letter.  Insert your Affiliate link web address just after our contact information (replace the RED text).

You are free to use your own contact details.  Adapt this email letter to your situation.

Your affiliate web address should appear THREE times on the email message, TWICE on the BODY OF THE EMAIL and RIGHT AT THE END, just after our contact details.

You must not mention our main website address at all (www.project-finance-models.com).  If you do, you will be sabotaging your own affiliate marketing efforts.  Your prospects will simply go to our main website and make the purchase from there.  That means “no commission for you”!

The affiliate marketing page we have setup for you has been designed with this in mind.  There is no way your prospects will know our main website address – tilting things in your favor!

NOTE:  DO NOT USE SPAM TACTICS WHEN CONTACTING PROSPECTS.  WE WILL KNOW WHO YOU ARE. IF YOU SPAM, WE WILL REMOVE YOUR NAME FROM OUR AFFILIATES DATA BANK AND ALSO REPORT YOU TO CLICKBANK.  REMEMBER ANYONE OFFENDED BY YOUR LETTERS OR EMAILS WILL CONTACT US.
On the main, we are sure most people will be happy you contacted them about our Membership website.

SUBJECT/TITLE OF THE EMAIL

To raise interest the subject of the letter should read:

“Project Finance Models Membership Website Launched.” 

Do not be too specific on the title/subject by mentioning that it is a Power Station Financial Models Membership website – let the recipient read that on the body of the letter.
TO WHOM TO ADDRESS THE LETTER
We don’t expect you to know the exact title of the Head of Project Finance (for example) in a particular Investment Bank, but we expect you to do the best you can in this regard.

It depends what type of organization you are writing your letter to:
For Investment Banks address it to “Head – Project Finance”
For Power Stations address it to “Power Station Manager”
ETC ETC

Visit the websites of companies you are interested to contact – you will find contact details of the organization and the title of its Officers.  The other great resources are Telephone Directories and Libraries.  At libraries ask for the section with company financial statements.  Most Stock Exchange listed companies list their contact details and titles of their Officers on the pages on the Financial Statements.  Also, the websites  of Stock Exchanges are great resources for company addresses.
Also visit our Affiliates Website from time to time as we will be posting more resources to help you market our product even better.

Remember:  This shouldn’t be a ONCE-OFF thing.  Do it continuously.  Every time you come across a company profile you think is in line with our product, send them the brochures & cover letter.  You are going to be surprised how many professionals do subscribe to our Membership Website using you link (meaning more commission checks for you!) 
This method is “labor intensive” but pays handsomely in the long run!
We use it ourselves all the time.  It is actually our most preferred way to contact companies besides running Google Adwords advertising campaigns.  We mail the one-page brochures internationally!
Go to the next page to read the email

BROCHURE COVERING LETTER 

SUBJECT: Project Finance Models Membership Website Launched

TO
:
HEAD – PROJECT FINANCE



Investment XYZ International


P.O. Box 12345



CITY



1234

DATE:
April 27, 2006

SUBJECT: 
PROJECT FINANCE MODELS MEMBERSHIP WEBSITE 
LAUNCHED

Sir/Madam,

This is to introduce to you the Project Finance Models Membership website launched by 1st Analyst Information Services, during April 2006.

INSERT YOUR AFFILIATE LINK HERE 

This is a Financial Modeling resources website aimed at professionals working in the following fields (to mention a few):

1. Project Finance

2. Investment Banking

3. Financial Advisory

4. Power Utilities

5. Government (Energy Departments/Ministry)

6. Other related professions

The current membership website focuses on Power Station Financial Models.

Please find included with this covering letter one-page Brochures you can distribute to your subordinates and colleagues who are directly or indirectly involved in modeling project financed transactions.

This Membership website will be a great resource for both experienced and junior financial modelers in your organization.  
For more information please visit:

INSERT YOUR AFFILIATE LINK HERE 

You can make more copies of the one-page brochure if they are not enough for professionals who work in project financed transactions within your organization.
We thank you for your time.

Regards,

1st Analyst Information Services Team

readme-pfmodels@usa.net
INSERT YOUR AFFILIATE LINK HERE
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